To: Director of Undergraduate studies

From: Mst Nur E Taj Tamanna

Date: November 5, 2023

Re: Editing Process Reflection and Key Learnings

Executive Summary

| am writing to share my reflections on the editing process, drawing insights from both
practical experiences and the readings we have covered throughout this course. As we
delve into this memo, | aim to highlight key takeaways and connect them to relevant
concepts from our readings.

What | Learned:

Through the editing process, | gained a deeper understanding of the intricate details that
contribute to effective communication. From, our readings | found that “editors must carry
out two tasks at once. They must be clear in conveying how a document should be
changed, but they must also be polite to maintain good working relationships with writers”
(Mackiewicz, 2003). This resonated with me during the editing, pushing me to manage
these two needs — clarity and politeness. ensure that every word served a purpose and
contributed to the overall coherence of the document.

Moreover, (lang, 2020)’s insights in The intentional search for meaning: developing
technical editing skills enlightened me “to evaluate the entire document for its clarity and
organization, its effectiveness and usefulness to readers and its compatibility with
standards”. This insight pushes me about the significance of maintaining a consistent
tone throughout a piece. This understanding influenced my approach to editing,
prompting a more nuanced evaluation of not just grammar and syntax but also the overall
voice of the content.

Challenges | Faced:

One of the primary challenges during the editing process was navigating the delicate
balance between preserving the author's voice and adhering to established writing
conventions to make this undergraduate studies guide “evergreen”. As we know “the
technical communicator must be able to discuss issues of language as more than just
their opinion or language preferences” (Graves & Graves, 1998). At times, suggestions
for improvements risked altering the unique style of the document. This required careful
consideration and effective communication with the author to ensure that the edits
enhanced rather than diluted the original message.

Moreover, the difficulty of keeping information up-to-date concerning individuals with
diverse responsibilities while maintaining a neutral approach toward both the author and
the reader poses a unique challenge.



Successes:

Through this editing project | can realize the importance of technical communicator in the
field of academics. This project at the same time builds my confidence and helps me to
know that | have to learn a lot to work in this sector. Though it is an individual project but
our Q & A on discussion board and feedback from Dr. Youngblood changes the nature of
the project as collaborative. The collaborative nature of our editing process was a notable
success. By embracing a team-based approach, we leveraged each other's strengths and
perspectives to produce a more refined final product. Our collective effort not only
improved the clarity of the document but also fostered an environment where constructive
feedback was valued.

Conclusion:

In conclusion, the editing process taught me valuable lessons in balancing technical
proficiency with a keen understanding of the author's voice. It reinforced the importance
of effective communication and collaboration, echoing the principles emphasized in our
readings. | look forward to applying these insights in future editing endeavors and
continuing to refine my skills in the pursuit of producing clear, compelling, and well-crafted
written communication.

Best regards,

Mst Nur E Taj Tamanna
Graduate Student
Department of English
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